3AKPLITOE AKUMOHEPHOE OBLLECTBO NNEM3ABOL «MPMEHb»
YTBEPXAEHO
Pacnopsixenve npeaceaarens
3A0 nnemaason «VIPMEHb»
ot « 31 » gekadpn 20 15 r. Ne 502
NMONOXEHWE

0 3aUMTE NEPCOHANLHBIX AaHHLIX PaboTHWKOB
c. Bepx-VpmeHs

1 OBWKME NONOXEHWUA

1 1 HacTtoswee MonoxexHue pazpaboTaHo B UENAX 3aLUTLI NEPCOHANLHLIX AaHHbIX paboTHUKOB
3aKpLITOro akymoHepHoro obuwecrsa nnemaasona «MPMEHb» (aanee — OBLUecTBO).

1 2 Hacroswee MNonoxexue paapaboTaHo 8 cooTBeTcTavK ¢ Tpebosanuami TpyAOBOro Kogekca
P®. ®eaepancHoro sakoHa ot 27 vons 2006 r Ne152B®3 «O nepcoHanbHbix AaHHbIX» 1
onpeaenaeT cuctemy 0BpaboTkn 1 3aLmThl NEPCOHANBHBLIX AaHHLIX paboTHUKa, NONYUEHHbLIX B
NPOLIECCE XO3ANCTBEHHON AEATENBHOCTV ¥ HEOBX0AUMBIX B CBA3W C TPYAOBLIMU OTHOLLEHUAMU
MNepcoHansHbie AaHHblie paboTHuka — uHthopmauun, Heobxoauman paboToaartento & CBAaun ©
TPYAOBLIMU OTHOLIEHUAMI W KACAOWANRCH KOHKPETHOro paboTHuKa

O6paboTka nepcoHanbHbix AaHHblx paboTHUKE — NoNyYeHue, XpaHeHue, KaMBrHupoBaHue,
nepepaya unu nioboe Apyroe UCNONbIOBAHWE NEPCOHANLHEIX AaHHbIX PaBOTHWKE.

2 NEPEYEHbL AOKYMEHTOB Y CBEAEHWW, COAEPXALLIMX MNEPCOHANBHBLIE [JAHHBIE
PABOTHWUKA

2 1 B cooTeeTcTeuun ¢ TpyAaossimM kogekcom PP nuuo, noctynawuee Ha paboty 8 Obuiecreo
npegbsenseT paboroaarento cneaylwne 4oKyMeHThI, COAEPXKaALUME 8r0 NEPCoHAaNbHLIE NaHHLIe
— NACNOPT WK APYTON AOKYMEHT, YAOCTOBEPAIDWMA NUYHOCTL, KOTOPbIK COABPKNT CBEAEHNA O &0
NaCcnoOPTHbIX AAHHLIX, MECTE PEruCTPaUMK (MECTE KUTENLCTBA), CEMBNHOM NONOXKEHWN,

— TPYAOBYIO KHWKKY, KOTOPas COAEMKUT CBEAEHUA O TPYAOBON AeATENLHOCTH paboTHuka,

~ CTPax0BOE CBMAETENLCTBO rOCY/1apCTEEHHONO NEHCMOHHOTD CTRAX0BAHUA, KOTOPOE COASPKUT
CBEAEHWR O HOMEPE 1 CepUK CTPaxoBoro CBUAETENLCTEAE,

— CBMAETENLCTBO O NOCTAHOBKE Ha YYET B HANOIOBOM OpraHe, KOTOPOE COAepXuT CeeaeHns ob
MAEHTUDUKAUMOHHOM HOMEPE HanoronnarensLLmvka,

~ nokymeHT 06 0Bpa30BaHNK, KBANWPUKALIWA UMK HANUHAW CNEUMANBHBLIX IHAHUN, COAEPKALLWA
ceegeHwn 06 obpasosanuv, npoeccuu,

- I0KYMEHTHI BOWHCKOTO YUETA, KOTOPLIE COAEPHKAT CBEAEBHUA O BOUHCKOM yueTe BOeHHR0DA3AHHEIX
W UL, NOANEKELUNK NPULIBY Ha BOSHHYID Cnykby.

2 2 B nepeyeHb JOKYMEHTOB W CBEASHWN, COABPKALLWNX NEPCOHANbHBLIE AaHHbIE BKMIOYAKTCA

— TRYQAOBOW AOTOBOP,

— CBE/IEHUA 0 COCTORAHWW 3N0POBbLH,

— cBefeHun o 3apaboTHon nnare

3, OBLUME TPEEOBAHUA MPU OBPABOTKE NEPCOHANBHBLIX JAHHBIX U FAPAHTAN UX
3ALINTDI

31 OBpaboTka NepcoHanbHbiX AaHHblix paboTHWKE OCYLLECTBNABTCA UCKIOYUTESILHO 8 LUENRX
oBecneqeHnst 3aK0H0B WU UHbIX HOPMATUBHLIX NPaBOBLIX aKTOB, CoaencTans paboTHUKy B
TpynoycTpoicTae, obyyeHna u npoaswkerHus no cnyxbe, obecnedenns nuuHon besonacHocTw
paboTHUKA, COXPAHHOCTA UMYLLECTBA, KOHTPONSA KONMMYECTEA W KaYEeCTBa BbINOMHAEMOWN paboTsl
3.2 Bce nepcoHansHble AaHHble paboTHUKE NepeaaliTeA M NUYHO. ECNK NEPCOHANBHLIE AaHHbIE
padOTHMKA BO3MOXKHO NOAYYUTL TONLKO Y TPETLEN CTOPOHLI TO paboToaaTent 0DR3aH yseAoMUTL
06 atom paboTHUKE 3apaHee v 0T Hero A0MKHO BeITe NONYYEHO NUCEMEHHDE Cornacwe
PaBoTtopaTtens 06s3aH coobwmnTe paBoTHUKY O LENSX, UCTOHHWKAX U cnocobax nony4enus
nepcoHanbHbIX AaHHLIX, 8 TAIKE 0 XapakTepe NoANeXalnX NOMYHEHNIo NEPCOHAnNbHbBIX AaHHbIX
3.3 Paboroparens He UMeeT npaga nonyvaTts n oGpabarteiBaTh NEPCOHANkHLIE lanHbie paboTHuE
0 €ro NONUTUHECKWUX, PENUIMO3HBIX U APYrNX YDEemAEHNAX 1 HacTHON XknaHn B cny4asx.
HEMNOCPEACTEEHHO CBA3AHHBIX C BONPOCaMN TPYAOBLIX OTHOLUEHWIA, B COOTBETCTBIW CO CTaThen 24



Kouctutyumun P® paboTtonarens snpase rnony4ate v 00OpabarthiBaTh AaHHbIE O HaCTHOW KUIHK
paboTHWKE TONBKO € 20 NUCbMEHHOIO COrnacus,

3 4 Paboroaatens He UMEET nNpasa nony4yarts u obpabaTeiBaTe AanHbIe paboTHWKE O ero YneHcTee
8 o6LiecTBeHHbIX 06BLEAUHEHUAX UNK ero NPodCOI03HOK ASATENLHOCTU, 38 UCKNIDYEHNEM CnyYaes,
npeaycmoTpertbix deaepanbHbiMyu 3aKoHamu

3 5. Mpu NPUHATUM PELLEHWIA, 3aTPArMBaIOLUNX uHTepecsl paboThvka, paboTogaTens He UMeeT
NPaBa OCHOBLIBATLCA HA NEPCOHANLHLIX AaHHbIX PAGOTHUKA, NOSYUSHHBIX UCKIOMUTENLHO B
pE3ynbTaTe X aBTOMaTUanpoBaHHOW 0OpaboTkn UMK INEKTPOHHOIO NONYYEHWS

3.6. 3awmTa 0T HeNpPaBOMEPHOro UCNONbL30BAHWA NEPCOHANbHLIX AAHHbLIX paboTHUKa
obecneunsaercs paboronarenem 3a cHeT COBCTBEHHbIX CPEACTE B NOPAAKE. YCTAHOBNEHHOM
henepanbHbiM 3aK0OHOM

3 7. PaBotHuk aomkeH BbiTh 03HAKOMNEH C HAcToAWMUM MonokeHwem nog pocnucs

4. NOPALAOK XPAHEHUA U UCTONB30BAHME NEPCOHANBHBIX AAHHbLIX PABOTHUKA

4 1 MepcoHanbHble gaHHbie paboTHUKa XPaHATCA nocne asTomaTnauposanHon obpaboTkv Ha
3NEKTROHHOM HOCUTENE W B BYMaXXHOM BapuaHTe B NUYHOM AENe COTPYAHWKE

4.2 MNepcoHasnbHble AaHHbie B DymaxHOM BapuaHTe xpasaTea 8 otaene kaapos. Koy ot oTaena
KafipOB XPaHWUTCH Y CTAPLUErD WHCNEKTOPA OTAENA KaApos.

4 3 MNepcoHanbHble AaHHbIE Ha 3NEKTPOHHLIX HOCUTENAX XPaHATCH B nporpamme « 1C 3apnnarta v
kanpbl». [loCTyn K NPOrpaMme UMEIT UHCNEKTopa oTAena Kaapos, JIKOHOMUCTEI, MHKEHEPbI-
nporpamMmucTel, Byxrantepa. Bxof 8 nporpammy OCYLECTBNABTCA TONLKO NPK BBEAEHUNA NNYHOTD
Napons Nonb3oBarens

4 4. [lonycxk k nepcosansHbiM AanHbiv paboTHUKE paspellen TONMbKO Tem A0IKHOCTHBIM NUUaM,
KOTOPLIM NEPCOHATNBHBLIE AaHHbIE HEOBX0AUMBI B XO3AWCTBEHHOW ASATENLHOCTH cornacHo Cnucka
GNeUMansHo YNONHOMOYEHHbLIX Nuy (NpunoxeHue 1)

4.5 Ot paboTHWKOB, OTBETCTBEHHbIX 32 XPAHEHWUE NEPCOHANbHbBIX AaHHbIX, 8 Takke paboTHUKOB,
BNafSIoWMX NEPCOHANLHLIMK JaHHBIMK B CUNY CBOUX AOMKHOCTHBIX 0BA3aHHoCTEN, BepyTes
0053aTENLCTRE 0 HEPA3rNAaleHnn KeHbuAEHUMANEHOR WHDOPMALWUK 0 NEPCOHANLHLIX AaHHbIX
paboTHWKoB

4 6 BHelWHWR 4OCTYN K NEPCOHANbHBLIM AAHHLIM PABOTHUKOB UMEIOT KOHTPOMNLHO-PEBUINOHHLIE
opraHbl NPYM HaNWYUW AOKYMEHTOB, H2 OCHOBAHWN KOTOPLIX OHW NPOBOAAT NpoBepky. AucTaHumonHo
NnepcoHanbHbie AaHHble paboTHUKOB MOryT ObiTk NPeAcTaBnNeHbl KOHTPOIbHO-H3AZ0PHBIM OpraHam
TONbKO NO NUCbMEHHOMY 3anpocy CTpaxoBbie (hoHOk!, HErocyAapCTBEHHbIE NEHCUOHHLIE DOoHaLI,
APYIVE OpraHu3aumnu, a Takke PoACTBEHHUKW U YNeHbl CemMbi paboTHUKE HE UMEIOT 0CTYNA K
NEepPCcoHanbHbIM AaHHLIM PaboTHUKA, 38 UCKITKYEHWEM HANWYNs NUCLEMEHHOIC COrNacusa camoro
paboTHuka

4 7 AsromatwanposaHHas oGpaborka u xpaveHne nepcoHanbhbix AaHHeIXx paboTHukos
AONYCKAOTCH TONLKO NOCNE BbINOMHEHWS BCEX OCHOBHLIX MEPONPUATWA NO 3awuTe uHdopmaunm
4.8 lMomeweHus, B KOTOPbIX XPaHATCA NEPCoHankHeIe fAaHHbie paboTHWKOB, A0MKHE! DbiTh
060pyAOBaHLI HAAEKHBIMKU 3aMKaMW ¥ CUCTEMON CUrHanNU3auwu

5. NMPABUNA NEPENAYU NEPCOHANBHLIX JAHHBLIX PABOTHUKOB

5.1 lNpu nepeaase NnepcoHankHbix AaHHsix paboTHKa OTBETCTBEHHbIR 38 XPAHEHWE NEPCOHATTBHBLIX
AanHeix gonied cobnoaarte cneayowue Tpebosanna.

— He coobuU|aTe NepcoHantHble AaHHble paGoTHWKa Be3 ero NMCLMEHHOrO COrMacua, Kpome
CNy4aes, Koraa 310 HEoBXOAWMO B LENAX NPEAYNPEXAEHNA YIPO3bl KUIHK W 30P0BbLI paboTHuka,
a TaKke B Cnyvanx, yCTaHoBNEHHbIX (hbeaepanbHbIM 3aKoHoMm,

~ NPeaynpexaaTs Ny, NONyYMBLWWX NEPCOHaNbHbIE AaHHbIE paboTHUKE, O TOM, YTO 3TW AaHHble
MOIyT BblTb UCNOMB30BaHb! NULLL B UENSX, ANS KOTOPLIX OHW coobleHs, n TpebosaTts OT 3TUX Nuy
NOATBEPKAEHWS TOD, 4TO 3T0 Npaswno cobinaeHo,

~ He coobwaTth NepcoHanbHble AaHHble paloTHUKa B KOMMEPHECKUX LIENAX,

— HE Janpalmsars MHPOPMALMID O COCTOSHUN 3A0POBLR PabOTHUKE, KPOME TEX CBEAEHHN KOTOpbLIE
OTHOCHTCH K BONPOCY O BOIMOKHOCTH BbINONHEHUA PabOTHUKOM TPYAOBOW (yHKLWK

5.2 PaboToaaTens Bnpase OCYWEeCTBNATL Nepeaady NepcoHanbtblx AaHHbIX paboTHuka 8
npeaenax oAHOW OpPraln3auvi B COOTBETCTBMW C AaHHbLIM [ON0XEHNEM, C xOTOPbIM PaboTHWK
03IHAKOMNEH NOA PACNWUCKY.

5.3 Pabortogarens enpase Nepeaasarts NEPCoHanblbie faiHble paboTHUKa NpeacTaBuTento
paboTHWKa B NOpAAKE, yCTaHOBNEHHOM TpyaoBbiM KOAEKCOM P®. 1 OrpaHnuneats 3Tty



WHAOPMALMIO TONLKO TEMU NEPCOHANbHLIMKU AaHHbIMK paboTHuka, KoTopble HeabxoaMMbl ANs
BBINOMHEHWA YKa3aHHbLIM NPEACTABUTENEM €0 (PYHKUMA

6 MPABA PAGOTHUKA B LUENAX OBECMNEYEHWA 3ALLUTLI NEPCOHATBHBIX OAHHbIX
XPAHAUMXCA Y PABOTOOATENA

PaboTHuK uMeeT npaso,

— Ha NONHYI0 MHPOPMELMID O CBOUX NEPCOHANbHLIX AaHHbIX 1 06paboTke 3TUX AaHHbIX,

~ Ha ceoBoaHLI BecnnaTtHein AOCTYN K 3TUM A3HHBLIM, BKITIOHES NPaBo Ha nonyvesue konui moboi
3anucK, COAEPXALLEN NepcoHanbHble AaHHbie paboTHUKE,

~ ta TpebosaHue 00 CKNIYEHNY MK UCNPaBIEHUW HEBEPHLIX UKW HENOMHbLIX NEPCOHaNbHbIX
NaHHbiX, 06paboTanHbix ¢ Hapylenuem Tpyaosoro koaekca P® u HacToswero Monoxexus,

— Ha Tpebosanue 06 naselwenn paboToaarenem aBcex Ny, KOTOPbIM paHee Goinn CooBLLEHD
HEBEPHLIE UK HENONHLIE NEPCOHANbLHLIE AaHHbIE PaBOTHUKE, 0 BCEX NPOU3BEAESHHbBIX B HUX
WCKMIOHEHUAX, UCNPABNEHUAX UNW AOMNONHEHWUAX,

~ Ha OnpeAeneHne CBoWX NPeAcTasuTeNnen AN 3aumTbl CBOUX NePCoHanbHbiX AaHHBIX

~ Ha obxanoBaHwe B CyA HENPasoOMEepHbIX AencTBuiA unu Beanenctens paGoToaaTtens npu
o6paboTke W 3alUTE NEPCOHANLHLIX AaHHLIX paboTHUKa,

7. OTBETCTBEHHOCTb 3A HAPYLWEHWE HOPM, PEMYIUPYIOLNX OEPABOTKY W 3ALLUTY
MNEPCOHANBHBIX JAHHBIX

7 1. 3a HapylUEHUe HOPM, PEryNUPYIOWNX nonyyeHne, obpaboTry  3awuTy NepcoHanbHbix AaHHbiX
PabOTHUKE. BUHOBHbLIE NUUA HECYT OTBETCTBEHHOCTDL B COOTBETCTEBWM C (DEUEPANbHBIMKY 3EKOHAMM
- AUCUMNNUHAPHYIO,

— BAMUHWCTPATUBHYIO,

~ (PaMAaHCKO-NPasoByo;

~ YrONOBHYK)

7 2. PaboTHuk, npeacTasnswni pabotogartento NOANOKHLIE AOKYMEHTEI MM 3ABEAOMO NOXKHLIE
ceefeHnn o cefe, HECET AUCUMNNMHAPHYIO OTBETCTBEHHOCTL BNNOTh A0 YBONbHEHWUSA

8. SAKMOYNTESNbHLIE NONOXEHWUA

8.1 Hacroawee MonoxeHue BCTYNAET B CUNY C MOMEHTA €10 yTeepxaeHuA npeaceaarenem 3A0
nnemaason « MPMEHb» v BBOAUTCS B AGNCTBUE €70 NPUKAIoM,

8.2 Nonoxexne obsaatensHo ans acex pabotHukos Obwecrea.
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